
 

 

Job Description 

 

Job Title - Chief Executive Officer 

Location of Job - Cromford Mills, Derbyshire 

Accountable to - Chair on behalf of Trustees 

Responsible to - Trustees 

Purpose of Job    

The Chief Executive is responsible for the overall direction and management of the 

Arkwright Society and Cromford Mills in accordance with the strategies and plans agreed by 

the Board of Trustees. 

Responsibilities 

The Chief Executive is responsible for giving leadership in all aspects of the Society’s affairs 

both within the Society and in the community at large. 

Duties 

To make recommendations for the approval of the Trustees on the: 

• Strategies and supporting plans for the Society consistent with its charitable objects 

• Management structure and operational framework needed to deliver those 

strategies and plans 

• Financial, people and other resources needed to deliver them 

• Annual budget and financial plans for all departments 

To maintain a fund-raising strategy to deliver the strategy and plans and maintain good 

relations with key funders in public, private and charitable sectors 

To ensure that the Society obtains appropriate professional advice in pursuit of its strategies 

and plans 

To maintain a risk register which sets out the principal risks faced by the Society and ensure 

it is agreed and reviewed annually with the Board 

To hold the management to account for their performance in all aspects ensuring that 

Society and personal objectives are set and reviewed annually 

To ensure that policies are in place for financial management and control of funds 

To ensure that there are policies in place for all matters affecting staff, in particular their 

recruitment, development, retention and remuneration 

 



 

 

To ensure that there are policies in place for all matters affecting volunteers. 

To ensure that policies are in place to safeguard so far as practicable the health and safety 

of staff, volunteers, tenants and the public 

To ensure that policies are in place to record the economic, environmental and social impact 

of the Society 

To ensure that management teams with the relevant skills are put in place for all specific 

projects approved by the Board 

To maintain a programme of events and activities encouraging community engagement. 

To maintain a marketing strategy to positively promote the Society and put in place 

supportive local and national communications plans  

To ensure that the Society is represented or involved or supportive of events and activities 

which promote heritage, conservation and regeneration of historic sites in pursuance of the 

Society’s objects; in particular, to support the Derwent Valley Mills World Heritage Site 

To maintain good relationships with key heritage organisations, e.g. Historic England, 

Architectural Heritage Fund, National Lottery Heritage Fund, Heritage Trust Network, 

European Route of Industrial Heritage 

To maintain sound and collaborative relationships with key organisations in the community, 

e.g. local government, Local Enterprise Partnership, businesses, tourism agencies, museums, 

universities, schools and colleges 

To ensure the production of an annual review covering the environmental economic and 

social impact of the Society as well as financial performance         

 

 

 

 

 

 

 

 



 

 

 


